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WELCOME

The faculty, support staff and administration welcome you! This planner has been prepared to
provide you with information regarding the regulations and practices at South High. These
regulations were designed to provide a safe learning environment for all students. It is impossible
for the handbook to be inclusive of all situations.

It is important for students to remember that South High is a learning environment with high
expectations for appropriate behavior, academic work requirements, and the equal treatment of all
students and staff. We challenge all students at South High to always:

¢ Represent South High with dignity and class;
Treat the school facility with care;

o Respect all students and staff regardless of ethnic background, economic background or
religious background,;
Make healthy life decisions concerning alcohol and drugs;

e Set goals that will add meaning to your life during and after high school; and

o Develop a work ethic to enhance academic and extra-curricular skills.

We encourage you to take part in all aspects of the school community so you derive maximum

benefit from being here and your contribution will continue the excellent tradition of Salina High
School South.

IMPORTANT PHONE NUMBERS

Administration Counseling Office
Principal - Dr. Jones Registrar: Lynnette Froome
AP — Mrs. DeVoe 309-3700 | Counselors: Jim Allen, Melanie 309-3715
AP — Mr. Quinn Goodrich, Elise Potocnik, Lindsey

Sellers, Heather Smith, Amy Wagner
Attendance 309-3706 | Pregnancy Support-Heartland Health 309-5042
Main Office 309-3700 | Social Worker 309-3672
Nurse 309-3716 | School Resource Officer 309-3720

STUDENT COUNCIL (STUCO)/STUDENT OFFICERS

Student Council is the student governing body composed of officers elected by the student body,
four officers elected by each class and a representative elected by each ELO. The purpose of
STUCO shall be to facilitate the educational process at South High, to interpret administrative policy
and to stimulate and establish understanding, cooperation, and unity, between faculty,
administration, students and staff. It operates under constitution and by-laws in making
recommendations on policy affecting students. Many worthwhile projects are undertaken and
financed by STUCO. The membership of STUCO will be all students, administrators, and staff of
South High. Students of any class attending South High during election period and attending the
next year are eligible to run for any office other than president.




2023-2024 STUDENT COUNCIL OFFICERS

President

Megan Graf

Rules & Values

Natalie Brenneman

Community Involvement

Lauren Crow

Chair of Activities

Tamia Cheeks

Secretary Kinsley Windhorst
Treasurer Jalee Hurron
Sponsor Arnold Schmidtberger

Senior Officers

Junior Officers

President

Allyson Exline

President

Dave Cooper

Co Vice Presidents

Kalex Lundgrin
Maycie Scheele

Vice President

Allie Bray

Secretary Emily Newman Secretary Sydni Leonard
Treasurer Josten Fischer Treasurer TBA
Sponsor Larry Nutter Sponsor Kevin Poland

Sophomore Officers

Freshmen Officers

President Jalen Cheeks President Marin Morris
Vice President TBA Vice President Kinsleigh Showman
Secretary Lydia Gerry Secretary TBA
Treasurer Julie Lai Treasurer Emmalina Stevens
Sponsor Melanie Hammond | Sponsor Kim Warren
CLASSROOM COMMONS/HALLWAYS/OUTSIDE PUBLIC EVENTS
Always keep hands and feet | Students report school-wide safety Remain in designated/supervised areas
to yourself. issues/suspicious person(s) to staff during the entire event.
immediately.
Attend school on time daily. Do not throw objects or agitate others.
Be in your assigned class Do not open/prop exterior doors for
before the tardy bell. individuals outside of the building.
AFE - Always use student entrance on the west
Do no harm to self and others. side of the building.
Always have permussion from | Do not use profanity or make comments | Support your school’s performers with

ONORABLE -
Uphold and demonstrate the
highest standards of ethics.

the teacher before receiving
or giving assistance.

Take ownership of your
learning by using class time
wisely. Put cell phone away
during instruction.

that cause others to feel uncomfortable.

Exhibit respect for property, self, and

others.

appropriate behavior and positive
school spirit. Honor performers with
your full attention.

Cheer FOR your team, not against the
competition.

UCCESSFUL -
Recognize that will and skill

academic & life goals.

are equally essential to achieve

Have school supplies and
charged Chromebook ready
to go for instruction daily.

Complete and submut
homework to teacher by due
date.

Be inclusive of students who are in need

of a positive friend.

Help South High maintain a clean,
enjoyable, and positive learning

environment.

Get involved with the school and
community and encourage others to be
wnvolved; for example, clubs, fine arts,
sports, Volunteer Connection, etc.

Represent SHS in a positive manner.
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This handbook belongs to:

Name

Address

City Zip

Phone

NOTICE OF NONDISCRIMINATION

Unified School District #305 does not discriminate on the basis of race, color, national origin, sex,
age, or disability in admission or access to, or treatment or employment in, its programs and
activities and provides equal access to the Boy Scouts and other designated youth groups. Any
person having inquiries concerning Unified School District #305 compliance with the regulations
implementing Title VI, ADA, Title IX, or Section 504 is directed to contact the Unified School
District #305 Executive Director of Human Resources, P.O. Box 797, Salina, Kansas 67402, 785-
309-4726.



Table of Contents

DAILY ITEMS ...t ereees 3 EARLY GRADUATION GUIDELINES.........c.cccooviiiine 14
BELL SCHEDULE ... 3 EARLY GRADUATION PROCEDURES ........oovvooovveeoeereresrnnnnnn 14
APPLICATION OF SCHOOL RULES ... vvoeeveeeeeeeeeeseeseeeesreresrens 3 NCAA/NAIA GUIDELINES
STUDENT DRESS AND APPEARANCE .......ovoveooeeeeeeeeeeeeeeeon, 4 ACTIVITIES/ATHLETICS/VISITORS .......ccooveerreveireereereennens 15
BOARD PHILOSOPHY ON ATTENDANCE .......ovvveieeeserresnnenne 4 INTERSCHOLASTIC ACTIVITIES ... eseses s 15

ATTENDANCE PROCEDURES..

ELIGIBILITY FOR ACTIVITIES/ATHLETICS.....

LU A =0 o3 220 6 TRANSFER RULE +...cvvvvveeeee e oeeeseseeeee s eeessseeeeesss e 16
LEAVING THE BUILDING/CLASSROOM.......vrrrosseeesrsesoeeerrrreeee 6 STUDENT TRANSPORTATION TO AND FROM ACTIVITIES....16
HEALTH DEPARTMENT/PHYSICIAN APPOINTMENTS ... 6 DANCES ..+-ooeeeeoveeeeees e eeeeseeeee e eesss e e e 16
TARDY POLICY cooorrreeeeeeoeeeeeeeee e eeeesseeesseeseeee s seeens e 6 VISITORS TO THE SCHOOL ..vv.vooeeeveoveeeeese e soeeereeeeeesessees 16
STUDENT VEHICLE AND PARKING ... STUDENT CONDUCT AND DISCIPLINE...........cccoovvvvneernnnns 17
HALLS AND PASSING ...ccovvvveereesseeeeseeeeeeeeeeeeessseesesssseeeneeneeeen 6 PHILOSOPHY ON SCHOOL CONDUCT .. 17
PERSONAL ELECTRONIC DEVICES .. 6 DISCIPLINE 1vvvvevevvoee e eeeeeeeeeeeesseeesssseeesssssssessssseesessseeesssssssennnes 17
ELECTRONIC DEVICES ..ovvvvveeeeeseeeeseeeeeeeeseeeeessseesesssseeeneeneeee 7 PUBLIC DISPLAYS OF AFFECTION .. 17
LUNGH oceoovoeeee e eeeeeeeeeee et eeees e 7 BULLYING . 17
BLOCK SCHEDULE/ELO (EXPANDED LEARNING SEXUAL/RACIAL HARASSMENT OF STUDENTS w..ovvvvovrrvrnnn, 18
OPPORTUNITY) oooovoooeeeeeeoeeeeeeeeseeseeeeeeeseesssessseeseeseeseseseeseseeeeeeseeeeees 8
LIBRARY oo eeeeee oo oo eeeeeeee oo e oo eeeeeeeeeeeeeeeeeeeeeeeeeeeeeseseeeeeeeeeeeeeseeees 8
NURSE ...oooo oo oo oo oo oo oo eee oo e oo oo eeeeeeeeeeeeeeeeeeeeeeeeeeseeeeseseeeeseeseeeeeseeees 8
DISTRICT/BUILDING ELECTRONIC COMMUNICATIONS........... 9
LOCKERS oo eoeeeeee oo eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeseseeeeeeeeeeeseseeees 9
LOST AND FOUND .ooooooooe oo seseseeeeeneeees 10
ITEMS OF VALUE oo 10
RETURN OF SCHOOL PROPERTY .oovvvvoooooeoeeeeeeeeeeeeseeeseeeeeseeen 10
ACADEMICS/GRADUATION/ RECOGNITIONS................... 10
ACADEMIC DISHONESTY ...oooeovooeeeeeeeeeeeeeeeeeeeeeeeees s 10
ACADEMIC REQUIREMENTS/GRADUATION
REQUIREMENTS «...v..oooeooveeeeeeeeeeeeeseseoeeeeeeeeeee e seeeeseseeeee 11
COMMENCEMENT PARTICIPATION w..ccovvvoorreee oo 11
GRADES ...ooooooo oo eeeeee oo eeeee e 11
SKYWARD/STUDENT PROGRESS ......eeovevveeeersesessseessssssenens 11 DRILLS/SAFETY/WEATHER...........ccooiviiririiiiriininiians 23
RENAISSANCE PROGRAM ... EMERGENCY PREPAREDNESS...........ovvvvovovreeessessssessssssssseseeeees 23
YN T 12 SCHOOL SAFETY oo 23
CLASS RANKS ..o eeeeeeeeeeeeeeeeeeeeeees 12 B L= = 23
HONOR ROLL oo eeeeeee oo eeeeeeeeeee e 12 REPORTING THREATS/THEFTS/VANDALISM OR OTHER
DISRUPTIVE/DANGEROUS OR VIOLENT ACTS .....vvvvverrrereeee 24
NATIONAL HONOR SOCIETY woovooooooeoeeeeeeeeeeeeeeeeeeeeeeseeeeeeeeeeeeens 12
INCLEMENT WEATHER/SCHOOL CLOSING PROCEDURES .24
COUNSELING/IPS/SCHEDULES/EARLY GRADUATION ..... 12
BOARD POLICIES ..o 24
GUIDANCE COUNSELING SERVICES ..ovvvooooooeeeeeeeeoeeeeeeeeeeeee 12
ATTENDANCE AREAS
CONFIDENTIALITY STATEMENT ..oovooooooeeeeeeeeeeeeeeeeeeeeeeeee e 12
DIRECTORY INFORMATION ....vovvoveooeeeeeeeeeeeeeeeeseeeeeseseseseeensneneees 24
SUPPORT....
DISTRICT TECHNOLOGY ..ovvvooeeeeeeeeeeeeeeeeeeseeeseeseesessesesssssssesenenes 25
CAREER PATHWAYS ...ooooooooooooeoeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeseseeseeeeseeees 13
SPECIAL EDUCATION ... 26
CLASS CHANGES/DROPS AND TRANSFERS ......vvvvvvvveeeee 13
EMERGENCY SAFETY INTERVENTION .....ovvoovveeeeeeeeeeeeeeeeeeeee 26
STUDENT CLASS LOADS ....ooooooooeeeeeeeeeeeeeeoeeeeeeeeeeseeseseseee oo 13
ANIMALS AND PLANTS IN SCHOOL ....
FLEX SCHEDULE GUIDELINES ..ovvoooooooeeeeeeeeeeeeeeeeeseseeeseeeeeneee 14

FOREIGN EXCHANGE STUDENTS ......cccociiiiiiniiniiecicis 32



WELCOME

The faculty and staff at our high schools look forward to a great school year with you! High
school is a unique time of life when you will be growing and developing in many different
ways. We are here to help you adjust and cope with these changes as well as help you to
learn to your highest potential. Our teachers collaborate within their professional learning
communities to make sure every student has the best learning experience possible, no
matter what classroom they are in. Please take the time to get to know your administrators,
teachers, and support staff. We are here to provide you with all of the support you need to
be successful, and to provide you with optimal opportunities to learn both academically and
socially. Our high schools offer exciting and rewarding athletic, extracurricular, enrichment,
and club opportunities.

DAILY ITEMS
BELL SCHEDULE
MAROON (CHS) / GREEN (SHS) WHITE (CHS) / GOLD (SHS)
15T BLOCK 7:45-9:05 2\P BLOCK 7:45-9:05
3RP BLOCK 9:10-10:30 4™ BLOCK 9:10-10:30
5™ BLOCK 10:35-12:25 (LUNCH) | 6™ BLOCK 10:35-12:25 (LUNCH)
7™ BLOCK 12:30-1:50 8™ BLOCK 12:30-1:50
ELO 1:55-2:40 ELO 1:55-2:40

SPECIAL SCHEDULE: ALL DAY: NO ELO

BLOCK 1 7:45-8:25
BLOCK 2 8:30-9:10
BLOCK 3 9:15-9:55
BLOCK 4 10:00-10:45
BLOCK 5 10:50-12:25
BLOCK 6 12:30-1:10
BLOCK 7 1:15-1:55
BLOCK 8 2:00-2:40

APPLICATION OF SCHOOL RULES

All rules and policies set in the student handbooks shall apply to the school building and grounds
and to all school-sponsored activities.




STUDENT DRESS AND APPEARANCE
Neatness, decency, and good taste are guidelines of the district dress code. Students must dress
in a manner that is not obscene, offensive, or substantially or materially disruptive to the learning
environment. Apparel that is sexually suggestive, promotes violence, illegal activities, drugs,
alcohol, and/or tobacco, or is determined to be gang related is prohibited.

Student apparel and grooming must also meet requirements of any courses which are part of the
approved curriculum in which they are enrolled.

Traditional tribal regalia or objects of cultural significance shall not be prohibited at a public event.

The building administrator will have the final determination in whether student dress is inappropriate.
Students wearing inappropriate school clothing will be required to change clothes or remove
accessories. All class time missed will be unexcused.

BOARD PHILOSOPHY ON ATTENDANCE
It shall be the policy of the board to encourage regular attendance at school by all students.
Regular attendance contributes not only to the probability of scholastic success but also to the
development of attitudes of consistent performance, which will carry over into adult life.

ATTENDANCE PROCEDURES
Attendance is a key factor in academic success. Making sure your student attends school every
day is one of the most important things you can do to help your student succeed in school.

Notification: A parent/guardian should call the school each day his/her child will be absent, and
state the reason for the absence. Please contact the school office before 9:00 a.m. Messages
can be left on the school’s answering machine during non-school hours. For the safety of the
student, an attempt will be made to contact the parent/guardian if no notification of an absence
is received. Notes will not be accepted in lieu of phone calls.

If your student needs to stay home due to iliness we ask that you communicate with the school.
If your student has a chronic or ongoing health condition, contact your building administrator to
discuss the attendance impact and make a plan to meet your student’s educational needs.
Medical documentation may be required.

Students who are 18 years of age or older are still the responsibility of their parents for
attendance purposes.

Absences: When a parent/guardian has notified the school that their child will be absent for an
excusable reason, such as being sick, an emergency or a funeral, the absence is marked as
excused. Please provide verification for any medical or legal appointments.

Absences are marked as unexcused when a parent/guardian does not communicate with the
school in regards to their child being absent from school, or the reason is deemed inexcusable
by the building principal. If student has an attendance plan, any absence not approved will be
reported as unexcused.

If a student is leaving campus during the school day, the parent/guardian must call the
attendance office to excuse him/her before the student leaves.



It is the student’s responsibility to sign in and out of the attendance office. Exceptions to this
would be a student attending a school-sponsored activity or academic class off campus.

Two days’ time will be allowed to make up work the student has missed during an excused
absence. Special circumstances may justify an administrative exception to this time. Students
who will be absent for school activities must contact teachers and arrange for assignments and
completion of the work assigned prior to the absence.

Students may request work for unexcused absences. All work completed within the allowed time
will be graded and the grade will be reduced 20%.

Chronic Absenteeism: The Kansas State Department of Education defines chronic
absenteeism as both excused and unexcused absences. Any student missing 10% or more of
the days that school has been in session at any point in the school year would be considered
chronically absent. For example, a student who has been enrolled in school for 40 days with
four or more absences is chronically absent. Students can decrease their absenteeism
percentage by attending school regularly. Students who decrease their attendance to under
10% are no longer considered chronically absent.

School related absences are excused and do not count against a student for chronic
absenteeism.

Our goal at Salina Public Schools is to reduce chronic absenteeism by engaging with students
and families before absences accumulate and students fall behind academically. Each building
will be monitoring weekly absenteeism data to identify where early interventions are needed for
individual students. Together, we can reduce chronic absenteeism rates through a multi-layered
approach, which begins with conversations regarding attendance. General guidelines for this
process include:

¢ An informational letter will be sent home by the school to inform parents of absenteeism
concerns when a student has missed 10% or more of school.

e Parent/guardian contact will be made by the school to address concerns and a plan to
improve attendance will be discussed when a student has missed more than 15% of
school.

¢ An attendance support meeting will be scheduled with the family/guardian when student
has missed 20% or more of school to discuss interventions.

o When a student has missed 30% or more of the enrolled school days, student will be
recommended for the District Attendance Support Process, and an attendance
conference will be scheduled by the district office.

** The building administrator has discretion to modify attendance support process as needed. **

Truancy Reports: According to Kansas Compulsory Attendance Law, when a student has
unexcused absences on three consecutive school days, five school days in a semester or seven
school days in a school year, whichever occurs first, a report of truancy will be made to the
County Attorney for legal action (K.S.A.72-1113). A referral will be made to the Truancy Review
Board if the student is under the age 16, to the County Attorney for truancy court if the student is
between the age 16 and under 18, or for a due-process hearing if the student is age 18 or over.




CUT POLICY
Cuts are those unexcused absences where neither the parent nor the school is aware of the
absence until after it occurs. A cut may be for any part of or for a full day. Cuts will be considered
unexcused for grading purposes but will not count toward truancy. (Consequences for cuts are
defined in the discipline section.)

LEAVING THE BUILDING/CLASSROOM
Students who leave a classroom without teacher permission may be subject to disciplinary
action. If a student is requested to leave a classroom by a teacher, he/she must report to the place

requested. If no place is designated. the student is to report to the office.

HEALTH DEPARTMENT/PHYSICIAN APPOINTMENTS
Notices for students to schedule health appointments with the Saline County Health Department
or their family physician can be delivered to school nurses in the district. Notices will then be
forwarded to the student within 48 hours to schedule the appointment. Each student will be
responsible to arrange his/her own transportation.

TARDY POLICY
Tardiness is defined as being up to 15 minutes late to any block without permission. Arriving to
any block more than 15 minutes late will be processed as an absence. Most occasions of
tardiness to class are avoidable. Two tardies of up to 15 minutes will be allowed to class each
semester. For tardiness to the first block of the day, the student must report to the attendance
office before going to class.

Once a student has had three tardies in a class, the classroom teacher will assign consequences
based on the classroom expectations. If a student accumulates more than five tardies in the same
class, administration will be notified by the teacher (see discipline section).

STUDENT VEHICLE AND PARKING
Students are provided with parking space (CHS: south parking lot) (SHS: west parking lot). All
traffic and parking signs must be observed. The speed limit on school grounds is 15 MPH. The
school resource officer will monitor the parking lot. He/she is empowered to issue tickets for any
parking or speeding violations. Violations of driving and parking regulations may result in school
disciplinary action under the category of direct willful disobedience and open defiance. Students
may be subject to suspension and forfeiture of campus driving privileges.

Students are not permitted to be in or around their cars during the school day. If it becomes
necessary for a student to go to their car during the school day, permission from an
administrator is needed. Failure to secure permission will result in disciplinary action.

HALLS AND PASSING
All students are to observe proper hall conduct. This means that students are to move from class
to class individually without interfering with the flow of traffic. Improper behavior of students in
hallways or on the school grounds can create a dangerous/disruptive situation and subject the
student to disciplinary action.

PERSONAL ELECTRONIC DEVICES
Personal electronic devices are valuable communication tools; however, these devices can be
disruptive to the learning environment and pose potential legal issues for students (i.e.
inappropriate pictures, cheating, etc.).




To protect students’ academic learning time and to maintain an appropriate learning environment,
PERSONAL ELECTRONIC DEVICES ARE NOT TO BE TURNED ON OR VISIBLE DURING
CLASS TIMES. Students may use personal electronic devices before school, during lunch, and
during passing periods. Personal electronic devices may be allowed during class time for
instructional purposes at the discretion of the classroom teacher.

If a student is seen using a personal electronic device in any part of the building during class time
without the express permission of the teacher as part of the instruction, or if the phone disrupts
class in any way, a teacher or staff member will confiscate the device and take it to the office.

Conseguences

1%t offense:  The personal electronic device use will be recorded as an office referral. The
student may pick up the device at the end of the school day.

2" offense:  The personal electronic device use will be recorded as an office referral and the
student’s parent or guardian must come to the school to pick up the device.

Additional violations or refusal to give the device to a staff member when requested will result in
consequences up to and including suspension for open defiance.

In addition to the consequences above, IF A STUDENT IS OBSERVED USING A PERSONAL
ELECTRONIC DEVICE DURING TESTING, the Academic Dishonesty Policy will be followed. If
a student is observed using a personal electronic device during any state assessments, additional
consequences, including suspension from school, may be imposed.

ELECTRONIC DEVICES
Student use of an electronic music/gaming device in the classroom is at the discretion of the
teacher. Upon a violation of this policy, the student will be referred to the office and the electronic
device will be retained by an administrator and returned to the parent. Laser pointers are not
allowed in school. Salina Public Schools is not responsible for lost or stolen electronic
music/gaming devices students bring to school, nor will administrative staff time be used to search
for the above lost items.

LUNCH
USD 305 provides lunch services on campus. USD 305 does not allow students to leave the
building during their lunchtime. Menus are announced daily upon entering the cafeteria and
monthly menus are posted on the USD 305 website.

A meal account for student meals may be established with the district. Parents/guardians are
encouraged to prepay for meals at their student’s school, the district office, or online at
www.usd305.com. Parents/guardians are expected to maintain a positive balance in their
student’s meal account. The purchase of & la carte items will be on a cash only basis.

All students are expected to report to the cafeteria during their assigned lunch period. Students
may bring a lunch from home. Students are expected to conduct themselves in an appropriate
and respectful manner in the cafeteria. Students are responsible for returning their trays to be
washed. Students are responsible for removing all their trash from the tables.

Students are expected to stay in the cafeteria and commons during their lunchtime. Students
found in any other areas will be escorted back to the designated area and given an unexcused
absence.


http://www.usd305.com/

BLOCK SCHEDULE/ELO (EXPANDED LEARNING OPPORTUNITY)
Students are assigned to a daily ELO. This time is provided so students may get assistance from
teachers, work on assignments, attend school assemblies, and schedule important counseling
activities such as career planning by creating an Individual Plan of Study (IPS), scheduling and
attending college visits, and enroliment. Students are expected to use ELO appropriately and
come prepared to work. Sleeping, game playing, and disruptive behavior will not be tolerated.

LIBRARY
Library Catalog Access for Families:
Parents have access to the library materials currently checked out by their student(s). For
access, parents will have their student log into Destiny, the library card catalog.
Go to the school’s website.
Under the Our School tab, click on Library.
Under Library, click on the school’s library Card Catalog tab.
For your student to log in, they can click the Log In button on the top right corner.
Next, click on the Sign In with Google button.

arwdOE

Process for Parental Oversight:

Library media specialists should be contacted directly if parents would like to provide permission
before their student checks out any book. At elementary, the library media specialist will notify
parent by email or phone regarding the book the student would like to check out to get
permission. At middle school and high school, the student will provide their parent with the title
of the book they wish to check out. The parent will contact the library media specialist by email
or phone to give permission.

Checking Out Materials and Loan Periods:
Elementary:
Students may check out books for a two week period. (The number of books a student can
checkout depends on the student’s grade level.)

Middle School:
Students may check out 3 books for a three week checkout period.

High School:
Students may check out 8 books for a three week checkout period.

Lost or Damaged Library Materials:

The student will be expected to reimburse the district for any books or materials lost or
damaged. Library media specialists will contact the student’s parent if a material is damaged
and notify them of the fees that will be assessed. Students with overdue books will still be able
to check out library materials. Bills for library materials not returned by the end of each semester
will be sent through Skyward.

Overdue Notification:
Students and parents will be notified of overdue library materials via email weekly. Students
may renew books per each school’s procedures.

NURSE
The nurse’s office is located by the administrative office area. Students will not be admitted to the
office without a signed planner or pass from their classroom teacher unless there is an immediate
medical emergency.



The nurse’s office should only be used for medical emergencies and sudden illness. The health
room is not an area to catch up on needed sleep. If a student is too ill to remain in school, the
parent/guardian will be notified by the school nurse or staff designee, and arrangements made
for the student to go home.

If prescription medication, essential oils, or other non-FDA approved medication/treatment is
required to be administered while at school or during a school-sponsored event/activity, a signed
written order (on the USD 305 Permission for Medication form) from a physician/medical provider
(MD, DO, DDS, OD, APRN, PA) with parent/guardian signature must be provided. The medication
must be provided by the parent/guardian in a correctly labeled prescription bottle (original labeled
bottle for essential oils-no handwritten labels). Both of these conditions must be met prior to the
medication being administered. The first dose of any new medication should be administered at
home.

Administration of over-the-counter medication (Tylenol, ibuprofen, Tums, cough drops, etc.)
requires a parent/guardian signature only (no physician signature) on the USD 305 Permission
for Medication form if administered per label instructions. Any dosage or frequency other than the
labeled instructions will require a physician order as described above. USD 305 does not
provide/purchase over-the-counter medication for student administration. Over-the-counter
medication must be provided by the parent/guardian in the original bottle and all medications must
be locked in the nurse’s office with the exception of physician ordered emergency medications
(asthma rescue inhalers, insulin, epinephrine). Students may self-administer and self-carry
asthma rescue inhalers, insulin, and epinephrine with the appropriate documentation on file in the
nurse’s office. Please contact the school nurse for the required documentation and to discuss
your student’s health condition. Students should never have any medication in their possession
or in their lockers with the exception of the above-mentioned physician prescribed emergency
medication.

The USD 305 Permission for Medication form can be found at
https://mwww.usd305.com/for parents/school nurses/medication forms or obtained from the
school nurse.

The complete medication procedure can be viewed at
https://www.use305.com/for parents/school nurses/medication procedures.

DISTRICT/BUILDING ELECTRONIC COMMUNICATIONS
USD 305 encourages communication. Our website has a variety of information posted and is
updated frequently. Email addresses for staff members, district policies, and other information
may be obtained from the district home page at www.usd305.com.

LOCKERS

The lockers in the schools of the district shall be under the joint control of the student to whom
the locker is assigned and the building principal or designated representative. The building
principal shall have the combination or key to all locker locks and may search any locker any time
upon reasonable belief that the locker contains firearms, explosives, liquor, flammable material,
dangerous weapons, narcotics, or other matter prohibited by law or school regulations from being
on school property. Such search may be made without notice to the student to whom such locker
has been assigned.


https://www.usd305.com/for_parents/school_nurses/medication_forms
https://www.use305.com/for_parents/school_nurses/medication_procedures
http://www.usd305.com/

Prohibited items recovered from a student’s locker shall remain in the custody of the building
principal, unless such items are turned over to law enforcement officials; and if this is done, the
principal shall receive a receipt for such items so delivered.

At the request of the administration, law enforcement officers or licensed private agencies may
use trained dogs on school premises to identify student property which may contain illegal or illicit
materials and to determine whether materials are present which may threaten the general health,
welfare, or safety of students and/or district employees.

LOST AND FOUND
Lost books and personal items should be turned into and claimed in the attendance office. The
school is not responsible for lost items and they will be disposed of after school is out for the
summer.

ITEMS OF VALUE

All articles of value not needed for school use should not be brought to school. The school is not
responsible for the loss of any articles.

RETURN OF SCHOOL PROPERTY

School property must be returned when a student moves out of the district. If not returned, the
district may refuse to forward student records according to law.

ACADEMICS/GRADUATION/ RECOGNITIONS

ACADEMIC DISHONESTY
Salina Public Schools has established a high expectation for academic integrity. Academic
dishonesty in any form will not be tolerated. Students who violate this standard will be subject to
disciplinary procedures.

One who submits another’s work as his/her own is engaging in academic dishonesty. Academic
dishonesty is any form of cheating or misrepresentations of one’s work and includes but is not
limited to the following:
- sharing or receiving of questions/answers on tests and/or homework assignments
without expressed teacher approval;
- using a source specifically not allowed for a school assignment, quiz, test or
examination;
- using technological or electronic resources unethically; and
- copying written information or works of art or music without giving credit for the source
(plagiarism).

Communication of this policy through the student handbook is considered a warning. Students
found to have participated in academic dishonesty will receive disciplinary consequences.
Consequences may result in course failure depending on the weight of the assigned work.

1st Offense:  Will result in an office referral; parent contact is made and no credit is given for
the assignment.

2nd Offense: Will result in an office referral; parent conference is held and no credit is given for
the assignment.

3rd Offense: Will result in an office referral; no credit is given for the assignment; a formal
suspension hearing will be held.
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ACADEMIC REQUIREMENTS/GRADUATION REQUIREMENTS
The educational program in Salina shall provide learning experiences for all students to acquire
skills, knowledge and attitudes that are necessary for a productive life in a changing society.

Students will need 24 credits to graduate. These credits will include English 4, Oral
Communications .5, Math 3, Science 3, Social Studies 3, Health/PE 1.5, Computer 1, Fine Arts
1, plus 7 units of electives. Students, in cooperation with their counselor, are responsible for
completing these requirements.

A transfer student entering USD 305 must attend high school in the district for the entire second
semester of his/her senior year to be eligible for a diploma. Students who transfer out of district
during their senior year and who wish to be eligible for a USD 305 diploma must have attended
high school in USD 305 for a minimum of four semesters in grades 10-11-12 and must complete
the USD 305 required course of study and credit requirement within that same transfer year.

Enroliment in correspondence courses for high school credit requires approval in advance from
the building principal. Correspondence courses will not be accepted as substitutes for required
courses for graduation. Correspondence credit will only be accepted from schools and institutions
approved by the State Board of Education. Students may apply for permission to enroll in an
online course for credit. Applications for the next academic year shall be submitted to the principal
no later than April 20. The student and the student’s parents shall be informed of the
administrator’s decision in writing no later than June 1.

Students may not enroll in an online course as an alternative to any course offered by the high
school except (1) as an attempt to earn credit for a class already attempted but failed and (2) as
an attempt to complete a course of study during a suspension or expulsion.

COMMENCEMENT PARTICIPATION

Students must have completed all credit requirements before participating in graduation
ceremonies. Additionally, all obligations such as fees and fines must be paid.

GRADES
Grades will be issued based on the traditional A, B, C, D, and F grading system. The grading
scale is 90-100=A; 80-89=B; 70-79=C; 60-69=D; below 60=F; WD Withdrawn Passing; WF
Withdrawn Failing. Grade cards will be issued following the conclusion of each nine-week period.

SKYWARD/STUDENT PROGRESS
Skyward provides parents/guardians and students with detailed online information (grades,
attendance, discipline, lunch transactions, student fees, student information and emergency
contacts). Parents/guardians may obtain access information from the building registrar. Students
receive passwords when they pick up their Chromebooks. Skyward can be accessed through the
USD 305 webpage and the school’'s webpage, or the Skyward app.

RENAISSANCE PROGRAM
Both high schools participate in a program called Renaissance, which is designed to reward
students for achievement/improvement in academics and citizenship. At the conclusion of each
nine weeks discipline, attendance, and GPA are checked. Qualifying students are awarded a
gold, silver, or white card. These cards entitle students to certain discounts at Salina businesses
and special activities at school. All students are encouraged to work toward this recognition.

Requirements for a Renaissance card are as follows and refer to the previous nine weeks: Gold
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Card: 3.7 or above GPA, no office referrals, no unexcused absences, one morning tardy. Silver
Card: 3.4-3.69 GPA, no office referrals, no unexcused absences, no more than two morning
tardies. White Card: 3.0-3.39 GPA or raise GPA by at least 0.5, no office referrals, no unexcused
absences, no more than three morning tardies.

PARTIES
As a general policy, parties are not to be held in a school room. We feel they serve little purpose,
but on special occasions, such parties may be held during the study period of the particular class
if special permission has been obtained from one of the administrators.

CLASS RANKS
All students are ranked with peers of their current grade level at the close of each semester. Class
ranks are calculated and locked in January and June. Late grade changes made after the ranks
are locked in will affect the student’s weighted or unweighted GPA, but they will not change the
students’ rank until class ranks are re-run at the end of the next semester.

Weighted grades are used in the computation of grade point averages which determine class
rank. Weighted class rankings are based on AP classes (A=5pts; B=4pts; C=3pts; D=2pts),
therefore, all students who take all AP classes and receive A grades may tie for the first place
ranking at the end of their senior year. Other factors affecting class rank include non-credit classes
(extended study or student assistant placements), as well as total number of credits, including
classes taken at the middle school for high school credit.

HONOR ROLL
An honor roll for each secondary school will be computed for each semester based upon a 3.0 or
better grade point average and no F or | grades. Students’ names will be published on the honor
roll if they have attained a B grade average for the semester, subject to parental approval under
the Buckley Amendment to the Education Act of 1972.

NATIONAL HONOR SOCIETY
The purpose of the National Honor Society is to create enthusiasm for scholarship, to stimulate a
desire to render service, to promote worthy leadership, and to encourage the development of
character. Requirements include a 3.75 GPA or higher and evidence of leadership, character
and service both in the school and community. Students are eligible for this honor beginning the
second semester of their junior year.

COUNSELING/IPS/SCHEDULES/EARLY GRADUATION

GUIDANCE COUNSELING SERVICES
The guidance office personnel at the high school provide numerous services for the students.
Several of the services provided include educational planning for the future using an Individual
Plan of Study (IPS); help in seeking scholarships and other financial aid; information for applying
for admission to private schools, vocational schools and colleges; career information; help in
dealing with personal problems; referral to outside agencies which offer various services; and
providing testing information as well as test interpretation.

CONFIDENTIALITY STATEMENT
What is said to a counselor in confidence will remain between the student and the counselor. The
only exception to this is when the student’s condition is such that others are needed to assume
responsibility for him/her or when there is clear and immediate danger to the student or others.
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Under these circumstances, a counselor has a moral, ethical, and professional obligation to report
the fact to an appropriate responsible authority and/or other emergency personnel. Appointments
to see a counselor can be made through the administrative assistant in the student center.

SUPPORT
Students or families in need of support for meeting basic needs like food, housing, transportation,
health care, or mental health are encouraged to dial 2-1-1. There are more than 200 agencies
across the U.S., each with a team of compassionate, highly-trained community specialists who
are available to help anyone access the best local resources and services to address essential
needs.

CAREER PATHWAYS
Students in USD 305 have the opportunity to prepare for their future career by taking a series of
pathway-related courses. To earn USD 305 Career Pathway recognition at graduation, students
must complete a state-approved pathway by passing three credits in the pathway, with one of the
classes being the application level course, or earn an industry-recognized certification. Pathway
completion is not a graduation requirement, though strongly recommended. Students with
guestions regarding career pathways should contact their counselor.

Career and Technical Education pathways available in USD 305 include: Animal Science;
Construction and Design; Corrections, Security, Law and Law Enforcement Services; Digital
Media; Emergency and Fire Management; Engineering and Applied Mathematics; Family,
Community and Consumer Services; Health Science; Manufacturing; Marketing; Power,
Structural and Technical Systems; Restaurant and Event Management; Teaching/Training; and
Web and Digital Communications.

CLASS CHANGES/DROPS AND TRANSFERS
Prior to the last day of school, students may alter pre-enrollment for the next year upon student,
parent, teacher, or counselor initiative. During the first week of the school year (or semester for a
semester class) counselor and parent approval is required for class changes and transfers. During
the same time period, changes to advanced and AP courses will require administrative approval.
No record of said drop or transfer shall be made on the student transcript.

After the first week of classes, a student may drop a class or transfer to another class only after
there has been counselor and administrative consultation with the teacher and parent/guardian,
with the final decision made by an administrator. After the second week of classes, an
administrator may approve a drop or transfer provided extenuating circumstances exist. Should
a drop request be approved after the first week of classes, the drop shall be recorded on the
student’s permanent transcript with the class name and either WP (Withdrawn Passing) or WF
(Withdrawn Failing). A grade of “F” will be recorded on the student’s transcript and will be
calculated into the student’s GPA for any class dropped after the beginning of the second or fourth
quarter.

STUDENT CLASS LOADS
Students will be required to enroll in a full course schedule. The building principal may approve
exceptions to the class load requirements for 11th and 12th grade students who apply for
advanced placement in college courses. In addition, any 11th grade student requesting advanced
placement in college courses must meet the following conditions:
- has successfully completed or will be taking all upper level courses from the department
corresponding to the college course in which the student is planning to enroll;
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- has received the approval and recommendation from the corresponding department
chair and the building principal and has an updated Individual Plan of Study (IPS); and

- the college course is offered at a time which does not interfere with the high school
schedule.

Exceptions may also be made for a student who enrolls mid-way or later in the semester with
fewer than three classes that “match-up” and administrators/counselors are unable to find enough
electives to fill a full-time schedule and modification to the curriculum cannot be made in the time
left in the semester. Each case will be looked at individually and when a building
administrator/counselor deems a waiver is necessary, he/she will petition the superintendent or
his/her designee for a decision.

FLEX SCHEDULE GUIDELINES

Seniors who are on schedule to graduate in eight semesters may apply no later than March 15™
of their junior year (unless a waiver is granted by the principal) for permission to attend school
part-time (flex-schedule) the second semester of their senior year. All completed applications with
student and parental signatures shall be submitted to the counselor and will be reviewed by the
administration and the counselor. A meeting shall be held which shall include parent(s) or
guardian(s), the principal or designee, and the student to review the updated IPS. If approved,
the application shall be signed by all involved parties and filed in the student’s permanent file.

Seniors who attend part-time second semester are to be in the building only during class, when
meeting with a teacher, or during lunch block. Seniors attending part-time during second semester
shall be allowed to participate in senior class activities and must be passing at least five new
subjects of unit weight or they will not be eligible for KSHSAA activities.

EARLY GRADUATION GUIDELINES
Students who have an updated Individual Plan of Study (IPS) and complete all state and local
graduation requirements may request permission to graduate early. Procedures to be completed
by high school students to give notice about the intent to graduate early shall be publicized in the
enrollment guide. Students who graduate early shall no longer be considered USD 305 students;
however, students shall be invited to participate in the graduation exercises conducted at the end
of the school year in which they receive their diploma.

EARLY GRADUATION PROCEDURES

Students must submit an application by December 1 of their junior year and must have attended
USD 305 the two semesters prior to the semester of application, unless a waiver is granted by
the principal. The student and parents shall consult with the student’s guidance counselor to
develop an Individual Plan of Study (IPS), a copy of which they shall forward to the principal along
with the student’s written statement of reason for the request and a letter of support from the
parents/guardians. The principal shall approve or deny each request based on the circumstances
of the individual student. The decision of the principal shall be final unless appealed to the board
of education.

NCAA/NAIA GUIDELINES
Students wishing to participate in Division I, Division I, or NAIA sports must meet certain minimum
academic and testing requirements. They should meet with their counselor for specific
requirements early and start the certification process by the end of their junior year.
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ACTIVITIES/ATHLETICS/VISITORS

INTERSCHOLASTIC ACTIVITIES
The board of education encourages the development of a well-rounded program administered by
these policies, by rules approved by the Kansas State High School Activities Association
(KSHSAA), and consistent with budget limitations or other restrictions of the district.

Salina Central and South are both members of the Ark Valley Chisholm Trail League. Both high
schools participate in baseball, basketball, bowling, cross country, football, golf, soccer, softball,
swimming, tennis, track, volleyball, wrestling, debate, forensics, music, quiz bowl, and theater.
Students should contact their counselor for a list of coaches/sponsors.

ELIGIBILITY FOR ACTIVITIES/ATHLETICS
Student eligibility will be determined on both a semester and biweekly basis as per policy
established by KSHSAA.

SEMESTER ELIGIBILITY

Students in Salina high schools shall pass five USD 305 subjects of unit weight or, if enrolled in
a college class, four USD 305 subjects of unit weight and the college course from the previous
semester in order to be eligible. It will be the responsibility of the administration to check semester
grades for college courses. Eligibility requirements will be waived at the beginning of the first
guarter of the first semester of the ninth grade year. The student will be immediately eligible as
long as all other eligibility requirements are met and the student is in good standing. Variances
from this must be approved by the Kansas State High School Activities Association.

WEEKLY ELIGIBILITY

Students in Salina middle and high schools must be passing five USD 305 subjects of unit weight,
or four if enrolled in a college course, on a biweekly basis. Monitoring will be on a weekly basis,
but the student-athlete will be allowed to continue to participate until being placed on the ineligible
list for two consecutive weeks. Once removed from the ineligible list, the student-athlete would
again have to be on the list two consecutive weeks before being withdrawn from competition. A
weekly report will be turned in by each teacher listing those students with a cumulative grade of
“F” for the course to that point in the nine weeks. It is the responsibility of the coach to check the
ineligible list and restrict ineligible students. Ineligible students may not accompany a team or
coach on a school trip and may not perform nor wear a school uniform during the period of
ineligibility. Students who are ineligible will remain so until the next list is distributed. Students will
be allowed to continue practicing during the period of ineligibility. (The ineligible period will be
Tuesday through Monday.)

The eligibility requirement shall be for secondary students involved in athletics, debate, forensics,
drama, music, DECA, office education, cheerleading, VETs/Peppers squads, student
government, or any activity in which the student represents the school. In those activities for
which there is also a class, students shall be expected to perform in on-campus (including football
stadium/TPEC) performances such as music concerts, half-time ceremonies at games, and
drama class productions. Whenever the activity is a contest or a public performance, such as at
a service club, those same students will be ineligible if they do not meet the aforementioned
requirements. A student absent from school may not practice or participate on that day unless
he/she is in attendance by 10:00 a.m. or permission is granted by the principal.
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TRANSFER RULE
After a student is enrolled and/or eligible in his/her initial year in a school, that student may not
change schools without forfeiting eligibility as stated in KSHSAA regulations unless there is a
bona fide move on the part of that student’s parents to a permanent residence within the district
boundaries of the new school.

STUDENT TRANSPORTATION TO AND FROM ACTIVITIES
All students attending activities out-of-district shall be required to go and return from that activity
by transportation authorized and provided by the school.

An exception may be granted under the following conditions:
1. a written request from the parent is on file in an administrator’s office in advance of the
activity, and
2. there is personal contact made by the sponsor with the parent or guardian at the activity.

Under normal circumstances, a student may not be released to anyone other than a parent or
guardian. Under unique circumstances, a student may be released to a person designated by a
parent or guardian. Arrangements must be made with a principal two days in advance.

DANCES
Students currently enrolled at the school hosting the dance will be admitted upon presentation of
their school student identification card. One guest per student will be admitted to our dances
provided the guest is registered in advance and accompanied by a student from the school hosting
the dance. Guests must be registered in advance in the school office.

Any person having violated USD 305 drug/alcohol policy during a school-sponsored dance will
not be allowed to attend future dances for the remainder of the semester. The identification card
will have the lower right hand corner cut off to flag those students. A record of non-student guests
who may have a problem will be maintained and a list of those names made available at future
dances so that admission can be denied. Persons leaving the dance will not be re-admitted. All
school rules and regulations apply. There is to be no tobacco and no drinking or possession of
alcoholic beverages or other illegal drugs on the campus. Guests must be in at least grade 9, and
no older than 19 years old.

VISITORS TO THE SCHOOL

Any person who visits a school building and/or grounds of the district shall first make his/her
presence known to the appropriate building principal or designated representative before
proceeding to contact any other person in the building or on the grounds. Violation of this rule
may lead to removal from the building or grounds and denial of further access to the building or
grounds. A guest is defined as a person who comes to visit classes along with a student. The
visitor must be from out of this geographic area (i.e. not from the other 305 high school, Sacred
Heart, Solomon, Southeast of Saline, etc.), must be school-age (grades 9-12), and must be limited
to one day’s visit. Any teacher has a right to refuse the guest into the classroom on a particular
day, upon which the guest should return to the office for that block.

Further, the parents of the enrolled student must call the school and inform the office of their
students bringing a guest to visit. The guest must check in at the administrative office, an
administrator will give final approval, and a visitor’s pass will be issued.
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STUDENT CONDUCT AND DISCIPLINE

PHILOSOPHY ON SCHOOL CONDUCT

It is our basic philosophy that any variation in personal conduct, which disrupts or interferes with
normal class procedure, has no place in school. The school’s time-honored purpose to promote
educational, social, and emotional growth of the individual must be respected by all and preserved
by the school and its officials. Interference with these goals is considered inappropriate and
demands corrective action by the administration. Specific procedures and consequences will be
based on the seriousness and the intensity of the behavior as well as the student’s willingness to
adapt and cooperate with administration and faculty as we work through the incident. Parental
conference/Student Improvement Team meetings may be required for any disciplinary situation
listed.

DISCIPLINE
The administration has the authority to adjust the specific consequences/actions based upon the
particular circumstances of each individual case. Considerations may include, but are not limited
to, state and federal legal requirements, district policy, the seriousness and the intensity of the
behavior, the student’s willingness to cooperate with the administration during its investigation,
and the results of any due process hearing.

PUBLIC DISPLAYS OF AFFECTION
The showing of affection in public to the extent that it is contact of a sexual nature is unacceptable;
therefore, public displays of affection are not allowed.

BULLYING

The board prohibits acts of bullying in any form, including cyberbullying, on or with district
property, in district vehicles, or at district-sponsored activities or events. The board believes that
a safe, healthy and supportive environment during all school-related functions is necessary for
students to learn and achieve high academic standards. Bullying, like other disruptive or violent
behaviors, is conduct that interferes with both a student’s ability to learn and the district’s ability
to educate students. All Salina USD 305 staff members, students, parents and volunteers are
expected to treat others with dignity, civility and respect and to refuse to tolerate bullying in order
to provide positive examples for acceptable student behavior.

Bullying is defined as any intentional gesture or any intentional written, verbal or physical act or
threat either by any student, staff member or parent towards a student or towards a staff member
which is sufficiently severe, persistent or pervasive to create an intimidating, threatening or
abusive educational environment that a reasonable person, under the circumstances, knows or
should know will have the effect of
- harming a student or staff member, whether physically or mentally;
- damaging a student’s or staff member’s property;
- placing a student or staff member in reasonable fear of harm to the student or staff
member; or
- placing a student or staff member in reasonable fear of damage to the student’s or staff
member’s property.

“Cyberbullying” is defined as bullying by use of any electronic communication device through
means, including, but not limited to, email, instant messaging, text messages, blogs, mobile
phones, pagers, online games, and websites.

All victims of bullying and persons with knowledge of such behavior are encouraged to report the
bullying immediately to the building principal, another administrator, a counselor, or another
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certified staff member. The school will promptly investigate all complaints of bullying and take
prompt action to end the behavior.

Any report not made in good faith or made with malice is also a violation of this policy. (Board
Policy JDDC)

SEXUAL/RACIAL HARASSMENT OF STUDENTS
Sexual/racial harassment will not be tolerated in the school district. Harassment of students of
the district by board members, administrators, staff members, students, vendors, and any others
having business or other contact with the school district is strictly prohibited.

The district encourages all victims of sexual/racial harassment and persons with knowledge of
such harassment to report the harassment immediately. The district will promptly investigate all
complaints of harassment and take prompt corrective action to end the harassment.

Any student who believes that he or she has been subjected to harassment should report it to the
building principal, another administrator, the counselor, or another certified staff member. Any
report not made in good faith or made with malice is also a violation of this policy. Ask your building
administrators for posted locations of the complete Board Policies (JGEC/JGECA) on sexual and
racial harassment.

TOBACCO AND NICOTINE-DELIVERY DEVICES POLICY
The use and/or possession of tobacco products or facsimile thereof (such as vaping and e-
cigarette devices), is prohibited at all times in or on all district owned, leased, personal or real
property, including at all school events. High school students who violate the policy will be subject
to the following.

First Offense: Three days in-school suspension which will include successful
completion of a tobacco/nicotine cessation information packet. Failure to
complete the packet would be considered willful disobedience. Parents
will be notified in writing and parental assistance requested.

Second Offense: Three days out-of-school suspension and a conference with parents.

Third Offense: Five days out-of-school suspension and a hearing for a long-term
suspension.

Students who receive a long-term suspension and return during the same school year will be
placed on probation. Possession will result in police notification for students under 18.

POLICY ON PROHIBITED SUBSTANCES

A student who is found to be in possession of or selling any prohibited substance on school
property will be detained immediately with the evidence. A school administrator will contact the
police department and the student’s parents/guardian. A short-term suspension (5 school days)
will be imposed, a formal hearing will be scheduled, and the student may be subject to an
expulsion. Prior to re-admission to the student’s regular school, the student will be referred for a
substance abuse evaluation to an agency licensed for same by the State of Kansas and located
in the City of Salina.

A student found to have consumed any prohibited substance will be detained. An administrator
will contact the police department and the student’s parents or guardian. A short-term suspension
(5 school days) will be imposed, a formal hearing will be scheduled and the student may be
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subject to an expulsion. The student will be referred to a local, state-licensed evaluation center
as a part of the student’s re-admission to school. Failure to complete the required evaluation as
scheduled will result in a hearing for an expulsion. A list of available programs along with names
and addresses of contact persons for the program is on file with the board clerk. Parents or
student should contact the directors of the program to determine the cost and length of the
program.

The provisions of this policy shall also apply to all USD 305-sponsored activities off the school
grounds.

In addition to the above policy, students who sell, use, or are under the influence of or possess
(including the car) illegal drugs or alcohol at a school dance or on school premises during, before
or after a dance will not be allowed to attend future dances for the remainder of that semester.
Refer to Board Policy JDDA.

PORTABLE BREATH SCREENING DEVICE
Students attending any school-sponsored activity, regardless of location, may be subject to an
alcohol breath screening as follows:
- all students may be given a screening prior to entering the activity;
- students may be selected randomly for a screening prior to entering the activity using
random sampling techniques; and
- students may be given a screening at any time if the school administration has a
reasonable suspicion of alcohol consumption.

Students also may be subject to an alcohol breath screening at any attendance center during
regular school hours, or on school grounds at any time, if the school administration has a
reasonable suspicion of alcohol consumption.

Students who test positive
- will be denied entrance to, or removed from, the activity, attendance center or school
grounds;
- will receive consequences according to the Prohibited Substance policy (see above); and
- parents/guardians or an adult over the age of 21 designated as the parent’s representative
will be contacted, informed of the positive test and required to remove the student.

Students who refuse to take the test
- will not be forced to take the test;
- will be denied entrance to, or removed from, the activity, attendance center or school
grounds; and
- may receive consequences according to the USD 305 policy.
Their parents/guardian or an adult over the age of 21 designated as the parent’s representative
will be contacted and informed of the refusal.

If necessary, i.e., reasonable suspicion of alcohol consumption exists, the parent/guardian or an
adult over the age of 21 designated as the parent’s representative will be contacted and required
to remove the student. If the school is unable to make such a contact or if after contact such
person does not remove the student or if the student is 18 or older and has not made such a
designation, the school may contact law enforcement.

VANDALISM POLICY
Because the facilities and grounds of both high schools serve as the daytime “home” for students
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and staff during the school year, it is everyone’s responsibility to show care and respect for the
building, grounds, and equipment. Students who mark, deface, or damage property are expected
to repair or pay for such repairs at the discretion of the administration. The board will seek
restitution according to law for loss and damage sustained by the district because of malicious
mischief, vandalism, burglary and other wrongful acts by adults or juveniles.

FIREWORKS
All fireworks are prohibited in the City of Salina. Salina’s fireworks law is as follows: “All fireworks
defined as those devices for producing a display of light, noise or smoke by the combustion of
explosive or flammable materials are prohibited within 100 feet of Salina City Limits.”

Any student committing an infraction of this law will be suspended for a five-day period. A second
offense results in a five-day suspension plus a due process hearing to determine the student’s
future status in school. Since infractions would be in violation of the law, school officials are
required to report offenders to the police department.

WEAPONS
A student shall not knowingly possess, handle, or transmit any object that can reasonably be
considered a weapon at school, on school property, or at a school-sponsored event. This shall
include any weapon, any item being used as a weapon or destructive device, or any facsimile of
a weapon, except with prior administrative approval (see Board Policy JCDBB).

Possession of a firearm or other weapon or facsimile of a weapon shall result in expulsion from
school for a period of one calendar year; except that the superintendent may recommend that this
expulsion requirement be modified on a case-by-case basis (see Board Policy JDC). Expulsion
hearings for possession of a weapon shall be conducted by the superintendent or the
superintendent’s designee. Students violating this policy shall be referred to the appropriate law
enforcement agency(ies) and if a juvenile to the Secretary for the Department of Children and
Families (DCF) or the Secretary of the Kansas Department of Corrections (KDOC).

Any student who uses an article that is not commonly used or designed to inflict bodily harm for
the purpose of inflicting bodily harm or to cause a person to be placed in fear of bodily harm shall
be subject to immediate suspension and possible expulsion.

GANGS

District schools have a responsibility to maintain a school environment free of violence,
intimidation, or other activities which threaten the safety and well-being of students and staff and
interfere with the educational process. Therefore, anti-social and/or gang activities will not be
tolerated, and the district bars all gangs, gang affiliations and gang-related activities (dress,
symbols, or other attributes or implying gang membership) from school buildings, school buses,
school activities, and school property. A “gang” is defined as any identifiable group or club which
exists without the sponsorship or authorization of the school and which engages in anti-social or
criminal activity which is disruptive of the school environment. School district employees have a
responsibility to report to their immediate supervisor suspected gang members or gang-related
activities. If an administrator verifies a student’s involvement in gang activity, law enforcement
agencies will be informed and the parent/guardian will be notified. Students violating this policy
may be subject to appropriate disciplinary action including suspension and/or expulsion.

DETENTION TIME
Students who receive detention time from administrators or teachers must begin that night or the
next day and must continue making up the time in consecutive blocks of 30 minutes until the time
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is finished. If this is not possible due to emergencies, the student must make arrangements with
their assistant principal or the teacher assigning time. Teacher-assigned detention time must be
completed with that teacher. Failure to complete detention time will result in suspension to ISS
room until the student comes in before or after school and completes the time.

DETENTION ROOM

1. Make-up time assigned by the office will be in the detention room.

2. Students will have material to work with and their make-up will start when they are seated
and working.

3. The detention room will be used for make-up time for truancies, tardies to first hour
classes, and other reasons approved by administrators. Students must be in the room by
2:50 p.m.

4. If teachers have specific work for the student, they will give assignments to the supervisor
and students will return completed work back to the supervisor.

5. A minimum of 30 minutes must be made up at one time.

6. Students who are out for an activity must make-up detention time before the activity.

IN-SCHOOL SUSPENSIONS
Other disruptive acts of behavior as defined in board policy JCDA (see suspensions) are deemed
to be grounds for assignment to in-school suspension with all school assignments required and
given full credit. Continuation of these behaviors will result in suspension out-of-school. While
assigned to the ISS room, the student will be required to complete regular classroom work as well
as other work assigned by the ISS instructor. Failure to complete assigned work will result in a
zero being assigned for all classes missed. Failure to cooperate in the ISS room will result in the
student being placed on out-of-school suspension. Students who choose to go home rather than
take 1SS will have these days counted as an out-of-school suspension. While students are
suspended into ISS for one or more full days, they are to leave campus when dismissed and are
not allowed to participate in extra-curricular activities or sports. The following behaviors may be
expected to result in in-school suspensions as outlined below. The table below is a general
guideline for commons offenses. The administration has the authority to adjust the
consequences/actions based upon the circumstances of each individual case and district policy.

Infraction Teacher Adm. Detention | 1 Day 2 Days 3 Days 3-5 Days Police
Assigned |Conference & Hearing Notified
Detention
Cuts 1 2 >2%

Failure to Comply with
Reasonable Request (Willful 1&2* 3* 4*
Disobedience)

Intimidation/Threats/
Harassment (Including 1* 2*
Sexual/Racial Harassment)

Obscenity/Profanity (Except 1* 2% 3
When Directed at Staff)

Stealing 1* 2%
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Infraction

Teacher

Adm.

Detention

1 Day

2 Days

3 Days

3-5 Days

Assigned

Conference

& Hearina

Police
Notified

Tardies: Start of Day
(18t & 2" Block) >15 Minutes

6-10*

>10*

Tardies During School Day
(Late to Class)

3-5

6-10

>10

Technology Misuse
(See District Technology)

Tobacco/Facsimile:
Possession and/or Use

1*

v Ticket
Issued

Unruly Conduct that Disrupts
Class/School

1*

2*

3*

Vandalism

1*

2*

VPolice notified

* Numbers refer to occurrences

10 office referrals/incidents - Student Improvement Team
3 cuts (see cut section of attendance) - Student Improvement Team

3 ISS assignments - Student Improvement Team

PROBATION

The use of probation is authorized when the achievement of discipline will be better served. Any
student placed on probation shall be given a written list of the terms and conditions of his/her
probation. The student shall sign a statement to the effect that he/she has had these terms and
conditions fully explained to him/her, that he/she understands them, and he/she is willing to abide
by them and that, if he/she fails to do so, the punishment originally imposed may be reinstated at

the discretion of the person granting such probation

OUT-OF-SCHOOL SUSPENSION

The table below is a general guideline for common offenses that may result in out-of-school
suspension. The administration has the authority to adjust consequences/actions based upon the
circumstances of each individual case, district policy, and the results of the due process hearing.

Activity 3 Days | 5 Days |3-5Days | Police
+ Hearing| Notified

Actions Involving Disruption of Safety
Devices/Procedures or Significant Disruption of the 1% N
School Day (i.e. False Fire Alarms, Bomb Threats,
etc.)
Assault/Battery Upon Another Person 1* \
Breaking School Rules Repeatedly 1*
Drug Code Violation 5 Days \/
Fighting 1* 2% \
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Activity 3 Days | 5 Days | 3-5Days | Police
+ Hearing| Notified

Fireworks, Including Incendiary Devices 1* 2* N
Open Defiance to Staff Including but not Limited to 1% o
Obscenity/Profanity Directed at Staff
Tobacco/Facsimile: Possession and/or Use 2* 3* v TiCket
ssued
Weapons 1* N
\Police notified * Numbers refer to occurrences

10 office referrals/incidents - Student Improvement Team
3 cuts (see cut section of attendance) - Student Improvement Team
3 ISS assignments - Student Improvement Team

Students given an out-of-school suspension are not to be at school, on any USD 305 school
grounds or at a school-sponsored activity during the suspension period. Violation of this policy
can result in prosecution for trespassing. Students shall be responsible for their reading and
written class assignments during out-of- school, short-term suspensions. All work to be turned in
for credit must be given to the teacher no later than the first class period following the completion
of the suspension. Arrangements for tests or examinations missed during out-of-school
suspension will be made. Repeated acts may result in suspension for the remainder of a semester
or expulsion for a school year after a due process hearing.

PARENT NOTIFICATION
Written notification that a student has been (in-school or out-of-school) suspended, shall be
mailed to the parents or guardians within 24 hours of the time of the suspension.

DRILLS/SAFETY/WEATHER

EMERGENCY PREPAREDNESS
State regulations require periodic drills be held for fire and emergency preparedness. All classes,
students, and teachers are expected to participate in these exercises and treat them as real
occurrences. Specific instructions are given to staff members in the faculty handbook.

SCHOOL SAFETY
Ensuring that school is a safe place for learning is of the utmost importance to us at USD 305.
We must have the support and cooperation of students and parents to keep our school safe.
Disruptive behavior, threats, and weapons will not be tolerated and may have serious
consequences, as spelled out in district policy.

THREATS
All threats (verbal, written or physical) will be taken seriously by school personnel and each and
every threat will carry a consequence including possible police involvement.
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REPORTING THREATS/THEFTS/VANDALISM OR OTHER
DISRUPTIVE/DANGEROUS OR VIOLENT ACTS
When students have a concern about safety at school or knowledge of an unsafe situation,
theft, vandalism or other disruptive, dangerous or violent act, they must report it at once to the
principal, a teacher, or to another staff member.

Failure to report may have serious consequences up to and including expulsion. Anonymous
tips concerning acts mentioned above can be made to the school CRIMESTOPPER number at
785-309-3820. Students may be eligible for a cash reward if the tip leads to preventing an
incident or solving a case. Tips may also be made to the statewide School Safety Hotline at
877-626-8203.

INCLEMENT WEATHER/SCHOOL CLOSING PROCEDURES
Salina USD 305 may close school, schedule a two-hour delayed start time, or allow early
dismissal in extreme weather. The superintendent of schools will make the decision after
consulting with the director of operations.

The media will only announce school closures authorized by the superintendent of schools or
his/her designee. All announcements are for one day only. If no announcement is made, school
will convene or dismiss at the regularly scheduled time.

School Closing or Delayed Start: Every effort will be made to make the decision by 5:00 a.m. on
the day schools will be closed or delayed. Breakfast will not be served on days when a two-hour
delayed start time is scheduled.

BOARD POLICIES

ATTENDANCE AREAS

Students are required to attend the high school in the attendance area where their legal guardian
resides. Students who reside in the attendance areas of Cottonwood Elementary School, Heusner
Elementary School, Meadowlark Elementary School, and Oakdale Elementary School will attend
Lakewood Middle School/Central High School. Students who reside in the attendance areas of
Coronado Elementary School, Schilling Elementary School, Stewart Elementary School, and
Sunset Elementary School will attend South Middle School/South High School. If a
parent/guardian leaves Salina any time during the school year and the student remains, it shall
be the responsibility of the parent/guardian to provide the school with the name, address, and
phone number of the person responsible for their student and provide legal court documentation
of the new guardianship. The building principal shall transfer students who falsify their place of
residence or guardianship location immediately upon discovery.

DIRECTORY INFORMATION
Certain directory information will be published about students attending our school. Should you
or your parents wish to have this information withheld from publication, you should contact the
office. Directory information includes the following information about the students: the student’s
name, parent or guardian, age, major field of study, weight, height, participation in and eligibility
for officially recognized activities and sports, dates of attendance or grade placement, honors and
awards received, and the most recent educational agency or school attended by the student.
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DISTRICT TECHNOLOGY
Students may be provided the opportunity to access the internet and electronic mail to connect
with educational resources all over the world. Computer technology will help propel today’s
schools into the information age by allowing students and staff
- to use information sources from distant computers;
- to communicate with individuals or groups of other students and staff; and
- to significantly expand their knowledge base.

While the purpose of the school is to use internet resources for constructive educational goals,
students must demonstrate responsible behavior when accessing the internet on school
computers.

Students shall have no expectation of privacy when using district email or other official
communication systems. Any email or computer application or information in district computers
or computer systems is subject to monitoring by the administration.

Students are responsible for appropriate behavior when using school computers. The use of
computers and access to the internet is a privilege, not a right, and may be revoked by the school
if abused. Students who violate this policy may also be subject to further disciplinary action
including suspension or expulsion. To gain access to email and the internet, all students must
obtain parental permission and agree to the district approved rules. All USD 305 equipment and
access privileges are to be utilized appropriately for educational purposes as described in this

policy.

Identifiable student images and/or student names shall not be posted on district or school
websites without prior written permission from the student, or if under age 18, the student’s parent
or guardian. The mailing address, telephone number, or other personally identifiable information
about any student shall not be posted on the district or school websites.
- Users will respect the privacy of other individuals’ login names, passwords and data.
Examples of violation:
a. accessing a user ID or network directory other than the user’s own; and
b. changing the system setup in any environment. This includes backgrounds and
wallpapers.
- Users will access and create information appropriate for the educational environment.
Examples of violations:
a. creating obscene files, viruses, folders or directories;
b. accessing educationally inappropriate areas within public networks, unauthorized
downloading and social media;
c. personal email not allowed from 7:40 a.m.-2:40 p.m.
d. playing any games not approved by staff.
- Users will respect copyrighted or otherwise protected materials accessed using school
electronic devices.
- Users will use hardware and peripherals for their intended purposes. Examples of
violations:
a. destruction, theft and/or vandalism of computer hardware and furniture; and
b. use or abuse of computer hardware beyond intended purposes.

Students who violate this policy will be subject to disciplinary action, including
suspension or expulsion.
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SPECIAL EDUCATION
A full range of special education services is provided through the Central Kansas Cooperative in
Education to 12 area school districts. All children with disabilities are guaranteed a free and
appropriate education under the Individuals with Disabilities Education Act (IDEA). Children with
disabilities are defined as mentally disabled, specific learning disabled, physically disabled,
hearing impaired, language or speech impaired, or visually impaired. Children identified as
gifted are also served in the Salina Public Schools.

Parents are informed as soon as their child is referred for one of the special programs, and will
not receive an evaluation unless the parent has been previously informed and given consent.
Parents are closely involved with the school’'s special team decisions. To help provide
appropriate education, a written individualized education plan (IEP) is developed for each
exceptional child. Parents have due process hearing and appeal rights.

Questions should be directed to the building principal. Additional information, as well as
resources on services, rights, and procedures, is available from Central Kansas Cooperative in
Education (785-309-5100) and the State Department of Education (1-800-203-9462).

EMERGENCY SAFETY INTERVENTION

The Board of Education is committed to limiting the use of Emergency Safety Intervention (ESI),
such as seclusion and restraint, with all students.

“Emergency Safety Intervention” is the use of seclusion or physical restraint when a student
presents an immediate danger to self or others. Violent action that is destructive of property may
also necessitate the use of emergency safety interventions.

For a complete explanation of seclusion and restraint, prohibited types of restraints, and the
process for resolving complaints regarding the use of ESI, see Board Policy GAAF below.

GAAF Emergency Safety Intervention

The board is committed to limiting the use of Emergency Safety Intervention (ESI), such as
seclusion and restraint, with all students. Seclusion and restraint shall be used only when a
student’s conduct necessitates the use of an emergency safety intervention as defined below.
The board encourages all employees to utilize other behavioral management tools, including
prevention technigues, de-escalation techniques, and positive behavioral intervention strategies.

This policy shall be made available on the district website with links to the policy available on any
individual school pages. In addition, this policy shall be included in at least one of the following:
each school's code of conduct, school safety plan, or student handbook. Notice of the online
availability of this policy shall be provided to parents during enrollment each year.

Definitions
“Emergency Safety Intervention” is the use of seclusion or physical restraint, but does not include
physical escort or the use of time-out.

“Incident” means each occurrence of the use of an emergency safety intervention.

“Legitimate Law Enforcement Purpose” means a goal within the lawful authority of an officer that
is to be achieved through methods or conduct condoned by the officer’s appointing authority.

“Law Enforcement Officer” and “Police Officer” means a full-time or part-time salaried officer or
employee of the state, a county, or a city whose duties include the prevention or detection of crime
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and the enforcement of criminal or traffic law of this state or any Kansas municipality. This term
includes a campus police officer.

“Campus Police Officer” means a school security officer designated by the board of education of
any school district pursuant to K.S.A. 72-6146, and amendments thereto.

“School Resource Officer” means a law enforcement officer or police officer employed by a local
law enforcement agency who is assigned to a district through an agreement between the local
law enforcement agency and the district.

“School Security Officer” means a person who is employed by a board of education of any school
district for the purpose of aiding and supplementing state and local law enforcement agencies in
which the school district is located, but is not a law enforcement officer or police officer.

“Seclusion” means placement of a student in a location where all of the following conditions are
met: (1) the student is placed in an enclosed area by school personnel; (2) the student is
purposefully isolated from adults and peers; and (3) the student is prevented from leaving or
reasonably believes that he/she will be prevented from leaving the enclosed area.

“Chemical Restraint” means the use of medication to control a student’s violent physical behavior
or restrict a student’s freedom of movement.

“Mechanical Restraint” means any device or object used to limit a student’s movement.

“Physical Restraint” means bodily force used to substantially limit a student’s movement, except
that consensual, solicited or unintentional contact and contact to provide comfort, assistance or
instruction shall not be deemed to be physical restraint.

“Physical Escort” means the temporary touching or holding the hand, wrist, arm, shoulder, or back
of a student who is acting out for the purpose of including the student to walk to a safe location.

“Parent” means: (1) a natural parent; (2) an adoptive parent; (3) a person acting as a parent as
defined in K.S.A. 72-3122(d)(2), and amendments thereto; (4) a legal guardian; (5) an education
advocate for a student with an exceptionality; (6) a foster parent, unless the student is a child with
an exceptionality; or (7) a student who has reached the age of majority or is an emancipated
minor.

“Time-out” means a behavioral intervention in which a student is temporarily removed from a
learning activity without being secluded.

Prohibited Types of Restraint
All staff members are prohibited from engaging in the following actions with all students:
e Using face-down (prone) physical restraint;
Using face-up (supine) physical restraint;
Using physical restraint that obstructs the student’s airway;
Using physical restraint that impacts a student’s primary mode of communication;
Using chemical restraint, except as prescribed treatments for a student’s medical or
psychiatric condition by a person appropriately licensed to issue such treatments; and
¢ Use of mechanical restraint, except
o Protective or stabilizing devices required by law or used in accordance with an order
from a person appropriately licensed to issue the order for the device;
o Any device used by a certified law enforcement officer to carry out law enforcement
duties; or
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o Seatbelts and other safety equipment used to secure students during transportation.

Use of Emergency Safety Intervention

ESI shall be used only when a student presents a reasonable and immediate danger of physical
harm to such student or others with the present ability to effect such physical harm. Less restrictive
alternatives to ESI, such as positive behavior interventions support, shall be deemed
inappropriate or ineffective under the circumstances by the school employee witnessing the
student’s behavior prior to the use of any ESI. The use of ESI shall cease as soon as the
immediate danger of physical harm ceases to exist. Violent action that is destructive of property
may necessitate the use of an ESI. Use of an ESI for purposes of discipline, punishment or for
the convenience of a school employee shall not meet the standard of immediate danger of
physical harm.

ESI Restrictions

A student shall not be subjected to ESI if the student is known to have a medical condition that
could put the student in mental or physical danger as a result of ESI. The existence of such
medical condition must be indicated in a written statement from the student’s licensed health care
provider, a copy of which has been provided to the school and placed in the student’s file.

Such written statement shall include an explanation of the student’s diagnosis, a list of any
reasons why ESI would put the student in mental or physical danger, and any suggested
alternatives to ESI. Notwithstanding the provisions of this subsection, a student may be subjected
to ESI if not subjecting the student to ESI would result in significant physical harm to the student
or others.

Use of Seclusion
When a student is placed in seclusion, a school employee shall be able to see and hear the
student at all times.

All seclusion rooms equipped with a locking door shall be designed to ensure that the lock
automatically disengages when the school employee viewing the student walks away from the
seclusion room or in case of emergency such as fire or severe weather.

A seclusion room shall be a safe place with proportional and similar characteristics as other rooms
where students frequent. Such room shall be free of any condition that could be a danger to the
student, well-ventilated, and sufficiently lighted.

Training

All staff members shall be trained regarding the use of positive behavioral intervention strategies,
de-escalation techniques and prevention techniques. Such training shall be consistent with
nationally recognized training programs on ESI. The intensity of the training provided will depend
upon the employee’s position. Administrators, licensed staff members, and other staff deemed
most likely to need to restrain a student will be provided more intense training than classified staff
who do not work directly with students in the classroom. District and building administration shall
make the determination of the intensity of training required by each position.

Each school building shall maintain written or electronic documentation regarding the training that
was provided and a list of participants which shall be made available for inspection by the state
board of education upon request.
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Notification and Documentation

The principal or designee shall notify the parent the same day as an incident. The same-day
notification requirement of this subsection shall be deemed satisfied if the school attempts at least
two methods of contacting the parent. A parent may designate a preferred method of contact to
receive the same-day natification. Also, a parent may agree, in writing, to receive only one same-
day notification from the school for multiple incidents occurring on the same day.

Documentation of the ESI used shall be completed and provided to the student’s parents no later
than the school day following the day of the incident. Such written documentation shall include:
(1) the events leading up to the incident; (2) student behaviors that necessitated the ESI; (3) steps
taken to transition the student back into the educational setting; (4) the date and time the incident
occurred, the type of ESI used, the duration of the ESI, and the school personnel who used or
supervised the ESI; (5) space or an additional form for parents to provide feedback or comments
to the school regarding the incident; (6) a statement that invites and strongly encourages parents
to schedule a meeting to discuss the incident and how to prevent future incidents; and (7) email
and phone information for the parent to contact the school to schedule the ESI meeting. Schools
may group incidents together when documenting the items in subparagraphs (1), (2) and (3) if the
triggering issue necessitating the ESI is the same.

The parent shall be provided the following information after the first and each subsequent incident
during each school year; (1) a copy of this policy which indicates when ESI can be used; (2) a
flyer on the parent’s rights; (3) information on the parent’s right to file a complaint through the
local dispute resolution process (which is set for in this policy) and the complaint process of the
state board of education; and (4) information that will assist the parent in navigating the complaint
process, including contact information for Families Together and the Disability Rights Center of
Kansas. Upon the first occurrence of an incident of ESI, the foregoing information shall be
provided in printed form or, upon the parent’s written request, by email. Upon the occurrence of
a second or subsequent incident, the parent shall be provided with a full and direct website
address containing such information.

Law Enforcement, School Resource, and Campus Security Officers

Campus police officers and school resource officers shall be exempt from the requirements of this
policy when engaged in an activity that has a legitimate law enforcement purpose. School security
officers shall not be exempt from the requirements of this policy.

If a school is aware that a law enforcement officer or school resource officer has used seclusion,
physical restraint, or mechanical restraint on a student, the school shall notify the parent the same
day using the parent’s preferred method of contact. A school shall not be required to provide
written documentation to a parent, as set forth above, regarding law enforcement use of an
emergency safety intervention or report to the state department of education any law enforcement
use of an emergency safety intervention. For purposes of this subsection, mechanical restraint
includes, but is not limited to, the use of handcuffs.

Documentation of ESI Incidents

Except as specified above with regard to law enforcement or school resource officer use of
emergency safety interventions, each building shall maintain documentation any time ESI is used
with a student. Such documentation must include all of the following:

Date and time of the ESI,

Type of ESI,

Length of time the ESI was used,

School personnel who participated in or supervised the ESI,

Whether the student had an individualized education program at the time of the incident,

29



e Whether the student had a Section 504 plan at the time of the incident, and
o Whether the student had a behavior intervention plan at the time of the incident.

All such documentation shall be provided to the building principal, who shall be responsible for
providing copies of such documentation to the superintendent on at least a biannual basis. At
least once per school year, each building principal or designee shall review the documentation of
ESI incidents with appropriate staff members to consider the appropriateness of the use of ESI in
those instances.

Reporting Data
District administration shall report ESI data to the state department of education as required.

Parent Right to Meeting on ESI Use

After each incident, a parent may request a meeting with the school to discuss and debrief the
incident. A parent may request such meeting verbally, in writing, or by electronic means. A school
shall hold a meeting requested under this subsection within 10 school days of the parent’s
request. The focus of any such meeting shall be to discuss proactive ways to prevent the need
for emergency safety interventions and to reduce incidents in the future.

For a student with an IEP or a Section 504 plan, such student’s IEP team or Section 504 plan
team shall discuss the incident and consider the need to conduct a functional behavioral
assessment, develop a behavior intervention plan or amend the behavior intervention plan if
already in existence.

For a student with a Section 504 plan, such student’s Section 504 plan team shall discuss and
consider the need for a special education evaluation. For students who have an individualized
education program and are placed in a private school by a parent, a meeting called under this
subsection shall include the parent and the private school, who shall consider whether the parent
should request an individualized education program team meeting. If the parent requested an
individualized education program team meeting, the private school shall help facilitate such
meeting.

For a student without an IEP or Section 504 plan, the school staff and the parent shall discuss
the incident and consider the appropriateness of a referral for a special education evaluation, the
need for a functional behavioral assessment, or the need for a behavior intervention plan. Any
such meeting shall include the student’s parent, a school administrator for the school the student
attends, one of the student’s teachers, a school employee involved in the incident, and any other
school employees designated by the school administrator as appropriate for such meeting.

The student who is the subject of such meetings shall be invited to attend the meeting at the
discretion of the parent. The time for calling such a meeting may be extended beyond the ten day
limit if the parent of the student is unable to attend within the time period. Nothing in this section
shall be construed to prohibit the development and implementation of a functional behavior
assessment or a behavior intervention plan for any student if such student would benefit from
such measures.

Local Dispute Resolution Process
If a parent believes that an emergency safety intervention has been used on the parent’s child in
violation of state law or board policy, the parent may file a complaint as specified below.

The board encourages parents to attempt to resolve issues relating to the use of ESI informally
with the building principal and/or the superintendent before filing a formal complaint with the
board. Once an informal complaint is received, the administrator handling such complaint shall
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investigate such matter, as deemed appropriate by the administrator. In the event that the
complaint is resolved informally, the administrator must provide a written report of the informal
resolution to the superintendent and the parents and retain a copy of the report at the school. The
superintendent will share the informal resolution with the board and provide a copy to the state
department of education.

If the issues are not resolved informally with the building principal and/or the superintendent, the
parents may submit a formal written complaint to the board by providing a copy of the complaint
to the clerk of the board and the superintendent within thirty days after the parent is informed of
the incident.

Upon receipt of a formal written complaint, the board president shall assign an investigator to
review the complaint and report findings to the board as a whole. Such investigator may be a
board member, a school administrator selected by the board, or a board attorney. Such
investigator shall be informed of the obligation to maintain confidentiality of student records and
shall report the findings of fact and recommend corrective action, if any, to the board in executive
session.

Any such investigation must be completed within thirty days of receipt of the formal written
complaint by the board clerk and superintendent. On or before the 30th day after receipt of the
written complaint, the board shall adopt a report containing written findings of fact and, if
necessary, appropriate correction action. A copy of the report adopted by the board shall be
provided to the parents, the school, and the state board of education and shall be mailed to the
parents and the state department within thirty days of the board’s receipt of the formal complaint.

If desired, a parent may file a complaint under the state board of education administrative review
process within thirty days from the date a final decision is issued pursuant to the local dispute
resolution process.

Approved: October 8, 2013
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ANIMALS AND PLANTS IN SCHOOL
Persons bringing animals into the school must receive prior permission from the supervising
teacher and the building principal. Animals, including all vertebrates, invertebrates, and toxic
plants such as poison ivy or sumac, may be brought into the classroom for educational purposes.
However, they must be appropriately housed, humanely cared for, and properly handled. Refer
to Board Policy ING.

Under no circumstances are animals to be transported on school buses. Domesticated animals
must be inoculated against rabies at the owner’s expense before the student may bring such
animal to school. Animals must be adequately housed and cared for in screened cages. Student
handling of animals and plants must be under the direct supervision of the teacher. Only the
teacher or students designated by the teacher are to handle the animals.

Skunks, ferrets, raccoons, opossums and bats are not to be permitted inside school facilities or
on school grounds. Felines and canines must be inoculated against rabies at the owner’s expense
before the student may bring such animal to school unless prior verification of inoculation is
provided. Caged or tamed rodents (hamsters, gerbils, guinea pigs, rats, mice, rabbits) may be
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brought to school when permission has been granted. Handling by students must be on a
voluntary basis.

FOREIGN EXCHANGE STUDENTS

Hosting foreign exchange students provides the student body an opportunity to learn about other
cultures and share our heritage. During the first few weeks of school, the building principal will
meet with exchange students to welcome them, provide an orientation, and answer questions.
Foreign exchange students will be recognized by the school in the spring. Foreign exchange
students will not be eligible to receive a USD 305 diploma or_ participate in_the
commencement ceremony. For more information related to board policy requirements for
hosting a Foreign Exchange Student, please see Board Policy JQKA.
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USD 305 STUDENT HONOR CODE
ACKNOWLEDGEMENT

By signing below, | acknowledge that | have read and understand the student handbook.

To help improve parent communication and all students’ efforts and organizational skills, every
student will receive an agenda (Student Handbook). Each student must maintain the agenda
throughout the year. If it is lost, destroyed, or misplaced, a replacement agenda will be issued
for a charge while they last. Students must carry their agenda daily throughout the school day.

(Print Student’s Name)

(Student Signature)  (Date)
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